YE Docunent for Period End
Estimates for Obligations

Pur pose The Standard Voucher (YE) document is used to record Year-End
Estimates.

Tabl es updat ed The YE document updates the following tables:

Journal Voucher and Standard Journal Table (JVLT)
Self-Reversing Journal Voucher Inquiry Table (RVIV)
Budget Execution tables

Cross-Reference tables

*® 6 O o o

General Ledger tables

Exanpl e YE Below is an example of the YE document header screen.
docunent header
screen COMMVD: DOCID: 1 06/ 27/ 00 17:24: 00
STATUS: ACCPT BATI D SEC2:
H
STANDARD VOUCHER DOCUNVENT
SV DATE: ACCOUNTI NG PERI OD; 2
ACTION:  EXPENSE(E), REVENUE(R), GL(G), BUDGET(B): 3
BUDGET FYS: FUND:
REVERSAL PERI OD. 4
COVVENT: BUDGET OVERRI DE | ND:
REF TRANS | D:

DOCUMENT TOTAL: 5

DESCRI PTI ON\:
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Create a YE Docunent

Required fields

The table below shows the required fields for the YE document header

screen. The fields are numbered in the example screen:

# Field Dat a
1 | DOCI D Trans YE (type of docunent)
Code
SEC1 Code | See Appendi x B: G PSA
Spendi ng Docunent
Nunberi ng Schene
Docurnent See Appendi x B: G PSA
# Spendi ng Docunent
Numberi ng Schene

2 | ACCOUNTI NG PERI CD

Two-digit fiscal nonth and two-digit
fiscal year of the transaction (e.g.,
05 03 for February 2003)

3 | EXPENSE (E), REVENUE
(R), GENERAL LEDGER (G,
BUDGET (B) | NDI CATOR

E to record an expense

4 | REVERSAL PERI CD

Two-digit fiscal nonth and two-digit
fiscal year (e.g., 05 03 for February
2003) in which the transaction wll

be automatically reversed

5 | DOCUMENT TOTAL

Total anmount of payment
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Create a YE Docunent, conti nued

Enter YE documnent To enter a YE document header screen, follow the steps below:
header screen
Step Acti on
1 FROM A TABLE: FROM W THI N A DOCUNENT:
Type L in ACTION of a table. Type NEWin COVWND of a
I'n TABLEID type YE. docunent .

Press the spacebar twice to Tab to DOCID, and type YE

cl ear renmining data. Tab to the next field, and
type in the SECL code. (See
] ) Appendi x B: Gd PSA Spendi ng
Tab twice to the field Docunent Numbering Schene.)
following the YE, and type in
the SEC1 code. (See Appendi x
B: G PSA Spendi ng Docunent
Nunbering Schene.)

Press Enter.

2 Tab once and type in the docunent nunber. (See Appendi x B:
G PSA Spendi ng Docunent Nunbering Schene.)

3 Press Enter.

4 Tab to ACCTG PD, and type in the current accounting period
(fiscal month MM fiscal year YY).

5 Tab to EXPENSE (E), REVENUE (R), GENERAL LEDGER (G), BUDGET
(B) INDI CATOR and enter an E for an expense.

6 Tab to REVERSAL PERIOD, and type in the two-digit fiscal
nonth and two-digit fiscal year in which the transaction will
be reversed.

7 Tab to DOCUMENT TOTAL, and type the total anount.

8 Press Enter, and the YE line screen will appear.

9 Fill inthe line screen fields. (Steps detailed in next
sections.)
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Exampl e YE
docunent |ine
screen

Required fields
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Create a YE Docunent, conti nued

Below is an example of the YE document line screen.

COMVND: DOCI D: 06/ 27/ 00 17:24: 42
STATUS: BATI D: SEC2: 001-001 OF 002
01-
LI NE NUMBER: 1 TRANS TYPE: 2 EXP/ REV/ GL/ BUD:
BUDGET FYS: FUND: DI VI SI ON:
BUDGET ORJ SUB: COST ORG SUB: PGM 3
BOC/ REV SOURCE: 4 SUB BOC/ SUB SRCE: JOB: RPTG
CLCSED BFYS: CLOSED FUND:
VENDOR: 5 QUANT:
SCHD FI SC YR SCHD CAT: SCHD TYP: SCHD NG
D.O: GUEST SYMBQOL:
REF TRAN | D: DOC TYP: AGREE #: ADV:
I NVO CE NO I NVO CE DATE: I NVO CE LI NE:
AMOUNT: 6 I NC/ DEC | ND: ACC DATE: OBL FY:
DESCRI PTI ON: 7 TREAS NO

The table below shows the required fields for the YE document line
screen. The fields are numbered in the example screen:

# Field Dat a

1 LI NE NUMBER Different 3-digit nunber for each line from
001 to 999

2 | TRANS TYPE UN (for estimates for undelivered orders)
DE (for estimates for delivered orders or
accrued expenditures)

3 PGM Pr ogr am code

4 BOC/ REV SOURCE Budget Obj ect Code

5 | VENDOR Vendor code
If G PSA cannot specify the vendor, use an
appropriate m scel | aneous vendor code from
the VEND tabl e.

6 | AMOUNT Total armount of this line item

7 DESCRI PTI ON Type of estimate
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Create a YE Docunent, conti nued

Enter YE docunent To enter a YE document line screen, follow the steps below:
i ne screen
Step Acti on

1 In LINE NUMBER type a 3-digit nunber for each line fromO001
to 999.

2 Tab to TRANS TYPE, and type the appropriate transaction
type:

DE — Estimates for delivered orders
UN — Estimates for undelivered orders.

3 Tab to PGM and type the program code (nmanagenent code)
fromthe PGV table.

4 Tab to BOJ REV SOURCE, and type the budget object code from
the BOCT table. A budget object code is required for
expendi tures.

5 Tab to VENDOR, and type the vendor code.

Note: |If G PSA cannot specify the vendor, use an
appropriate m scel | aneous vendor code fromthe VEND table.

6 Tab to AMOUNT, and type the total amount for the line.

7 Tab to DESCRIPTION, and type in a description of the type
of estimate.

8 Repeat steps 1-7 for remaining |lines.

9 Press Home, and type E i n COVVND.

10 Press Enter to edit the docunent.

If there are error nessages at the bottom of the screen,
docunent status is REIJCT, if no errors the status is PENDI.

11 If there are no error nmessages at the bottom of the screen,
cl ose the docunent, and have a person with approval
authority open the docurment, reviewit, type A in COVND,
and press Enter to approve the docunent.

12 The person who approves the document will be able to type R
in COWND, and press Enter to run the docunent.

If there are error nmessages at the bottom of the screen,
docunent status is REICT, if no errors the status is ACCPT.
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Create a YE Docunent, conti nued

RVIV t abl e Below is an example screen of the Self-Reversing Journal Voucher Inquiry
Table (RVIV), which will show results of Standard Voucher (SV/YE)
documents, which have a reversal period.

ACTI ON: S TABLEID: RVJV USERI D: CVNA
*** SELF- REVERSI NG JOURNAL VOUCHER | NQUI RY TABLE ***
KEY | S REVERSAL PERI OD, TRANS CODE, NUMBER

REVERSAL PERI OD TRANS CODE NUMBER DI VISION  BUDGET OVERRI DE | ND

01- 01 08 sv 11010400001  HQ N
[ YE docunent ]—’ 02- 01 08 YE GVTS01 HO N
03-
04-
05-
06-
07-
08-
09-
10-
11-
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